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As part of the Senior Phase Options process this Year Orkney College require pupils 

to make an online application. 

Pupils should fill in the Paper Options Form issued by Guidance Teachers including 

any College courses. Both first choice and reserve choice College courses should be 

entered on the Options Form. 

They should then apply for these courses online following the instructions included in 

this helpsheet. Please make sure that if you are applying for a College Course as a 

reserve then this is stated in the application.  

All applications should be made no later than 27th February 2026. 

The selection process will be managed by Orkney College. KGS Guidance Teachers 

will have some input for each application but the final decision will be made by 

College Staff. 

College will contact applicants on 3rd March 2026 letting them know if their 

application has been successful or not. 

Should any want to discuss an unsuccessful application then the point of contact at 

Orkney College is: 

• Pauline Black (Deputy Principal) 

• pauline.black@uhi.ac.uk 

• O1856 569252 
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Application Instructions 

1. You will need the College Brochure to apply. This can be found on the KGS 
website - https://www.kgsorkney.com/options.html  

 

https://www.kgsorkney.com/options.html
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2. Go to the page of the course you want to apply for and click on apply 
here 
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3. Select Create an account 

 

 

4. Enter the details asked for. Those in red must be completed. When you 
have finished select create user. (fields in red are compulsory) 
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5. Enter the Personal Details asked for. (fields in red are compulsory) 

 

 

 

6. Select Kirkwall Grammar School from the dropdown menu and where it 
asks if you have been a student at UHI before select either yes or no. 
(fields in red are compulsory) 
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7. Enter your address and contact details. (fields in red are compulsory) 
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8. Complete the questions in the Personal Statement. This can be brief. 
(fields in red are compulsory) 

 

Q1 -  'Tell us about your motivation to study this course'  
If this is a reserve choice then enter reserve choice here. 
'Consider including points such as why do you want to study it, what do you think you will 
gain from it, what key elements from the course content particularly interest you.  
 
Q2 -  'Tell us about any relevant experience outside of any current/recent studies' 
'Consider the transferable skills from your hobbies, what you have learned and gained from 
your job / work experience, how your life experiences have shaped your decision to take 
this course.  
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9. Enter any relevant qualifications. This can be missed out. 

 

 

10. Complete the Health declaration. (fields in red are compulsory) 
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11. Enter any additional information. (fields in red are compulsory) 

 

 

12. Enter your name in the declaration and tick the box confirming all 
information is correct. Finally select Submit Application. 
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13. Once you have finished you will see the confirmation page 

 

 

 

 

 

 

 

 


